Leave Rules

Rule 113 EARNED LEAVE TO GOVERNMENT SERVANTS SERVING IN VACATION  DEPARTMENT
1(a) The leave account of a Government servant serving in vacation department shall be credited in advance with earned leave in two instalments of 5 days each on the first day of January and July of every Calendar year.
(b)
If a Government Servant serving in vacation department has availed of any extraordinary leave and/or some period of absence has been treated as dies-non during a half year the credit to be afforded to his leave account at the commencement of the next half year shall be reduced by 1/30th of the period of such leave and/or dies-non subject to a maximum of 5 days. 
(c)
The credit for the half year in which a Government servant serving in vacation department is appointed/ceases to be in service shall be allowed at the rate of 5/6th day for each completed 
month of service which he had rendered or is likely to render in the half year in which he is  appointed/ceases to be in service.
(2)
 Subject to provisions of sub-rule (1) a government Servant serving in vacation department shall not be entitled to any earned leave in respect of duty performed in any year in which he avails himself of the full vacation.
 (3) (a) In respect of any year in which a Government servant avails himself of a portion of vacation, he shall be entitled to earned leave in such proportion of 30 days as the number of days of vacation not taken bears to the full vacation:
Provided that no such leave shall be admissible to a Government servant not in permanent employ or quasi permanent employ in respect of the first year of service, (b) if, in any year a Government Servant does not avail himself of any vacation, earned leave shall be admissible to him in respect of that year under rule 112.
Explanation :- For the purpose of this rule the term 'year' shall be construed as a period of twelve months of actual duty in a vacation department.
Note 1 :-A Government servant entitled to vacation shall be considered to have availed himself of a vacation or a portion of a vacation unless he has been required by general or special order of higher authority to forego such vacation or a portion of a vacation.
Provided that if he has been prevented by such order from enjoying more than fifteen days of the vacation, he shall be considered to have availed himself of no portion of the vacation.
Note 2 :- When a Government servant serving in a vacation department proceeds on leave before completing a full year of duty, the earned leave admissible to him shall be calculated not with reference to the vacations which fail during the period of actual duty rendered before proceeding on leave but with reference to the vacation that falls during the year commencing from the date on which he completes the previous year of duty.
Note 3 ;- In the case of a Government servant serving in vacation department the earned leave if any, admissible under sub-rule (3) will be in addition to the earned leave admissible under sub-rule (1) (4) Vacation may be taken in combination with or in continuation of any kind of leave under these rules;
Provided that the total duration of vacation and earned leave taken in conjunction, whether the earned leave is taken in combination with or in continuation of other leave or not, shall not exceed the amount of earned leave due and admissible to the Government servant at a time under rule 112.
(5) The earned leave under this rule at the credit of a Government Servant at the close of the previous half year, shall be carried forward to the next half year, subject of the condition that the leave so carried forward plus the credit for the half year does not exceed the maximum limit of 240 days.
6) (a) A Government servant transferred from a vacation department to a non-vacation department shall be entitled to earned leave at the rate of 5/ 6th day for every completed month of service from the half calendar year proceeding such transfer till the date of transfer, from the date of transfer, he shall be entitled to earned leave under the rules applicable to the employees of non-vacation department.

(b) The credit of half pay leave for the half year in which a Government servant is transferred from a vacation department to non-vacation department shall be at the rate of 5/3 days per completed calendar month up to the end of the calendar year.

From the commencement of the next half calendar year, the half pay leave shall be credited in advance in two instalments of ten days each on the first day of January and July of every calendar year, as the case may be.

7 (a) If a Government servant is transferred from a non-vacation department to a vacation department shall be entitled to earned leave under the rules as applicable to persons of non-vacation department till the date of such transfer. From the date of transfer till the end of half calender year, he shall be entitled to earned leave at the rate of 5/6th day for every completed month of service.

(b) If a Government servant is transferred before rendering a completed year of service in the non-vacation department from the date of last anniversary till the date of transfer he shall be entitled to half pay leave at the rate of 5/3 days for every completed month of service.
GOK ORDERS/QMS CIRCULARS

1.
Earned leave to the employees working in the Vacation Department:

Earned leave is not admissible to a Government servant serving in a Vacation Department in respect of duty performed in any year in which he avails himself of the full vacation. The earned leave admissible to such a Government servant in respect of any year in which he is prevented from availing the full vacation is regulated under Rule 113 of the KCSRs. The question of liberalising the grant of earned leave to the employees serving in the Vacation Department has been examined by Government.

Government are now pleased to order that Government servants serving in Vacation Departments, who are not entitled to earned leave as admissible to other Government servants serving in-non-vacation Departments, may be permitted to earn Ten days of Earned leave on full pay during a Calender year in lieu of Twenty days of Half-Pay leave. These employees will not be entitled to half-pay leave under Rule 114 of the KCSRs.

The leave account of these employees shall be credited in advance with earned leave in two instalments of five days each on the first day of January and July of every calendar year.

If the employee has availed of extraordinary leave and/or some period of his absence has been treated as dies-non, i.e. non-duty during half year, the credit of earned leave to be allowed to his leave account shall be reduced by 1/30 the of the period of such leave and/or non-duty, subject to a maximum of 5 days.

The credit of earned leave for the half-year in which the employee is appointed/ceases to be in service shall be allowed at the rate of 5/6th day for each completed month of service.

The other existing conditions regulating grant of leave to the employees working in Vacation Departments under Rule 113 of the KCSRs will continue to apply.

The employees of aided educational institutions will also be eligible for the benefit of this order.

These orders shall be effective from 1-7-1985. G.O.No.FD 7 SRS 84 dated 11-9-1985)

2.
In G.O.FD 7 SRS 84 dated 11-9-1985, orders were issued extending the benefit of earned leave to the employees serving in vacation departments, who were not entitled to earned leave as  admissible to the employees serving in non-vacation departments, with effect from 1-7-1985. According to this order, the employees serving in vacation department are now eligible for ten days of earned leave on full pay during a calendar year in lieu of 20 days half pay leave. Clarifications have been sought on certain points connected with the orders issued in the above mentioned Government Order. They are clarified as follows.

	(a)
Whether the applicability of the orders issued in G.0 dated 11-9-1985 to the employees serving in vacation departments is compulsory or optional.
Whether the Govt. servant is required to furnish any option to come over to rules to earned leave and whether he can exercise option from any date as he desires:
	No option is required to be furnished. The orders issued in G.O. dated 11-9-1985 are compulsory and are applicable to employees serving in vacation departments.

	(b)
A person may work in a post in vacation Dept. in a part of the year and may work in a post coming under non-vacation Department for the remaining period. How the half pay leave is to be regulated in such cases:


	When a person serving in vacation department i transferred to non-vacation department he will eari EL at the rate of 5/6th day for every complete month of service from the half calendar yea preceding such transfer till the date of transfer. Fror the date of transfer, he will earn EL under the rule as applicable to the employees of non-vacatio department. He will earn half pay leave of 20 day after he renders a completed year of service in th non-vacation department.

When a person serving in non-vacation departme is transferred to a vacation department he will eai EL under the rules applicable to persons of no vacation department till the date of such transf and from the date of transfer till the end of hi calendar year he will earn EL at the rate of 5/6 day for every completed month of service. If he transferred before rendering a completed year service, in non-vacation department from the dz of last anniversary till the date of transfer, he v\ earn half pay leave at the rate of 5/3rd day for eve completed month of service. Similarly in respect persons belonging to vacation department who ha not service before the introduction of the scheme earning EL from 1st July 1985, from the date of I; anniversary till 30th June 1985, they will earn h pay leave at the rate of 5/3rd day for every complete month of service.


	(c)
Whether the half pay leave at the credit of the employees serving in vacation department in vacation departments as on 30.6.1985 is to be accounted for separately in the leave account and employees can be allowed to avail this leave at half pay leave or commuted leave.
	Half pay leave at the credit of the employees serving vacation departments as on 30-6-1985 is to be she separately in the leave account and may be granted half pay leave/commuted leave on the same terms  and conditions as were applicable to them prior to 
1 -7-1985


	(d)
Since no half pay leave will be admissible to the persons who have been/will be appointed on or after 01/07/1985  it is presumed that they will not be entitled


	Persons appointed on or after 1-7-1985, in vacation departments will not be entitled to any half leave and there is therefore, no question of granting commuted leave

	(e)  In the case of employees serving  in non-vacation
departments, 15 days EL is at present credited to their
leave account on six-monthly basis i.e. on 1st of
January and July each year in advance and they can
avail this leave before completion of the particular half
yearly period. Whether the employees serving in
vacation departments will also be eligible for the grant
of five days earned leave after completion of the first
six monthly period on 1-7-85 as in the case of other
categories of Govt. Servants or whether 10 days earned
leave will be credited in their leave account on first
July every year.


	From 01/07/1985 onwards, five days earned leave will be credited in advance as on the first of January and July each year as in the case of  other categories of employees.

	(f) Some employees serving in vacation departments
have availed leave not due' to be adjusted against
the half pay leave not due to be adjusted against the
half pay leave to be earned in future. Since the
employees serving in vacation departments are not
eligible for half pay leave w.e.f.1 -7-85 how is the leave
not due to be adjusted in such cases.
	Unadjusted portion leave not due granted to employees serving in vacation departments may be adjusted against their future earning of earned leave by them. For this purpose, two days of leave not due may adjusted against one day of earned levave.

	(g) Whether accumulated half pay leave to the credit
of teachers serving in vacation departments can be
converted into earned leave for the purpose of
encashment of earned leave once in a block period
of two years/retirement.


	 No such conversion is permissible 

	(h) What proportion of earned leave admissible per year w.e.f. 1-7-1985 can be granted in case where the teacher concerned retires or quits service without completing a year


	Proportionate earned leave at the rate of 5/6th day for each completed month of service is to be allowed in such cases. 

	(i) Whether an employee serving in vacation department who is prevented in any year from availing vacation will be entitled to earned leave under Rules 113(b) of KCSRs in addition to earned leave of ten days.


	An employee serving in a vacation department and who is prevented from availing vacation will be eligible for earned leave in accordance with the provisions of Rule 113 (b) and (c) of KCSRs in addition to earend leave of ten days.


G.M.No.FD 42 SRS 86 dated 24-7-1987)

Rule 114. (1)The half pay leave account of every government servant (other than a government servant serving in a vacation department covered by rule 113 of the said rules) shall be credited with half pay leave in advance, in two instalments of ten days each on the first day of January and July of every calendar year.

Provided that if any period of absence of Government servant has been treated as dies-non or non-duty in a half year the credit to be afforded to his half pay leave account at the commencement of the next year shall be reduced by 1/18th of of such period of dies-non subject to a maximum of 10 days.

2(a) The leave shall be credited to the said leave account at the rate of 5/3 days for each completed calendar month of service which he is likely to render in the half year of the calendar year in which he is appointed.

(b) The credit for the half year in which a Government servant is due to retire or resigns from the service shall be allowed at the rate of 5/3rd days per completed calendar month up to the date of retirement or resignation.

c) When a Government servant is removed or dismissed from service or dies while in service, credit of half pay leave shall be allowed at the rate of 5/3 days per completed calendar month up to the end of the calendar month preceding the calendar month in which he is removed or dismissed from service or dies in service.

(d) The period of suspension treated as dies-non or non-duty and any other period treated as dies-non shall not bereckoned as service for the purpose of these rules."

3. The leave under this rule may be granted on medical certificate or on private affairs.

Provided that in the case of Government servant not in permanent employ or quasi-permanent employ, no half pay leave shall be granted unless the authority competent to grant leave has reasons to believe that the Government servant will return to duty on its expiry except in the case of a Government servant who has been declared completely and permanently incapacitated for further service by a medical authority.

 (4) Commuted leave not exceeding half the amount of half pay leave due may be granted on a medical certificate or on private affairs subject to the following conditions, namely:

(a)  the authority competent to grant leave is satisfied that there is reasonable prospect of the
Government servant returning to duty on its expiry;

(b)  when commuted leave is granted, twice the amount of such leave shall be debited against the half pay leave due;

(c)  the maximum commuted leave on private affairs that may be granted at a time shall be 120
days. If commuted leave on private affairs is combined with earned leave, the total period should not exceed 180 days.

(5)
Where a Government servant who has been granted commuted leave resigns from service or
at his request permitted to retire voluntarily without returning to duty, the commuted leave shall
be treated as half pay leave and the difference between the leave salary in respect of commuted
leave and half pay leave shall be recovered:

Provided that no such recovery shall be made if the retirement is by reason of ill-health incapacitating the Government servant for further service, or in the event of his death.

(6)
Save in the case of leave preparatory to retirement, leave not due may be granted to
Government servant in permanent employ subject to the following conditions, namely:

(a)  the authority competent to grant leave is satisfied that there is reasonable prospect of the 
Government servant returning to duty on its expiry;

(b)  leave not due shall be limited to half pay leave he is likely to earn afterwards;

(c)  leave not due during the entire service shall be limited to a maximum of 360 days out of which
not more than 90 days at a time and 180 days in all may be otherwise than on medical certificate.

(d)  leave not due shall be debited against the half pay leave the Government servant may earn
subsequently:

Provided that in case of a temporary Government servant who is suffering from tuberculosis, leprosy, cancer or mental illness leave not due may be granted for a period not exceeding 360 days during his entire service subject to fulfilment of conditions in clauses (a)^(b), and (d) of this rule and following further condition namely:

 (i) the Government servant has put in a continuous service of not less than one year;

(ii) the post from which the Government servant proceeds on leave is likely to last his return to duty; and

(iii) that the request for grant of such leave is supported by a Medical Certificate in the form prescribed in Rule 182 issued by the Civil Surgeon of the District or the District Medical Officer of a Specialist in the concerned disease, not Lower in rank than a civil Surgeon/District Medical Officer and the certificate specifies that the Govt. servant has reasonable chances of recovery on the expiry of the leave recommended. such leave commenced and the leave salary already paid shall be recovered; 
(b) Where a Government servant who having availed himself of leave not due returns to duty but designs or retires from service before he has earned such leave he shall be l.able to refund the leave salary to the extent the leave has not been earned subsequently:

Provided that no leave salary shall be recovered under the foregoing clauses of this sub-rule if the retirement is by reason of ill-health incapacitating the Government servant for further service or the Government servant is compulsorily retired under Rule 285 or in the event of his death.

(8) For the purpose of this rule and Rule 117, a Government servant who has rendered not less than five years of continuous service excluding the service as a Local candidate and periods of suspension adjudged as penalty, shall be considered as belonging to permanent employ provided the Department/Competent Authority certifies that there is no prospect of his reversion or discharge. 1[1

Rule 117. (a) Extraordinary leave may be granted to any officer in special circumstances, 
(i)  when no other leave is by rule admissible; or

(ii) when other leave is admissible, but the officer concerned applies in writing for the grant of extraordinary leave.

(b) Unless Government in view of the exceptional circumstances of the case otherwise deter​mines, no Government servant who is not in permanent employ or quasi permanent employ shall be granted extraordinary leave on any one occasion in excess of the following limits:

(i) three months without medical certificate;

(ii) six months for common ailment, where the Government servant has completed a continuous service of not less than one year on the date of expiry of leave of the kind due and admissible under these rules, including extraordinary leave of three months under clause (i) above and his request for such leave is supported by a Medical Certificate, as required by these rules;

(iii) Eighteen months, where the Government servant who has completed a continuous service of not less than one year, including extraordinary leave of three months under clause (i) is undergoing treatment for cancer/mental illness/pulmonary tuberculosis/pleurisy of tubercular origin/tuberculosis of any part of the body/leprosy, in Government institution or at his residence through such institution and his request for such leave is supported by a Medical Certificate in the form prescribed in Rule 182 issued by the Civil Surgeon of the District or the District Medical Officer or a specialist in the concerned disease, not lower in rank than a Civil surgeon/ District Medical Officer and the certificate specifies that the Government servant has reasonable chances of recovery on the expiry of the leave recommended;

(c)  Where a Government servant, who is not in permanent employ or quasi-permanent employ, fails to resume duty on the expiry of the maximum period of extraordinary leave granted to him or where  such a Government servant who is granted less amount of extraordinary leave than the maximum amount admissible, remains absent from duty for any period, which together with the extraordinary leave granted exceeds three months, he shall unless  Government in view of the exceptional circumstances of the case otherwise determine, be liable to be dismissed or removed from service after following the procedure laid down in the Karnataka Civil Services (Classification, Control and Appeal) Rules, 1957.

(d)  The authority empowered to grant leave may commute retrospectively periods of absence without leave into extraordinary leave.

(2) The maximum amount of leave to be granted to a Government servant for a continueous period shall not exceed five years and this is subject to the limitations specified in sub-rule (9) of Rule 112 and sub-rule (4) of Rule 114.
GOK ORDERS / OM's /CIRCULARS

The Government of Punjab have extended certain concessions to ladies in Government employ, whose husband are serving in the defence forces and as such have to remain in non family station for long periods. The families of such defence service personnel have to undergo a lot of extra expenses on account of having to run two establishments and to suffer considerably long period of separation. To alleviate hardship in such cases, Government of Punjab have decided in relaxation of any rules to the contrary, to grant extraordinary leave to wives of such defence personnel whose husbands are posted to family stations, for a period not exceeding six months at a time and to enable such lady government servants to rejoin their civil Government posts on the expiry of leave.

Government of India in their letter referred to above have recommended that the concessions as given by the Government of Punjab may be extended to the wives of Defence Service.

After considering the suggestion made by the Government of India it has been decided to extend similar concession to lady civil Government employees under the State Government whose husbands are serving in the Defence Forces. Government are, therefore, pleased to direct that such lady employees may be granted extraordinary leave to a maximum period of six months at a time, in relaxation of any rule to the contrary, while their husbands are posted in a family station.

This order issues with the concurrence of Finance Department vide its U.O. Note No. FD/FC/3044/79, dated une

(G.O. No. DPAR 23 SSR 79 dt. 12-6-79)

Rule  118. (1) A Government servant who proceeds on earned leave is entitled to leave salary equal to the pay drawn immediately before proceeding on such leave.

Note: 'Pay' for this purpose means the pay as defined in sub-rule 32 of Rule 8 of these rules and the rate at which it is admissible immediately before the date of commencement of leave.

Amendment of Rule 118: In Rule 118 of the Karnataka Civil Services Rules (hereinafter referred to as said rules) for sub-rule (2) the following shall be substituted, namely:,

(i) Notwithstanding anything contained in the fore-going sub-rule, a Government servant may after the submission of application shall, at his option be allowed to surrender a portion of Earned Leave and receive the cash equivalent of the leave salary thereof once in a block period of two years. For the purpose of these rules, the block period of two years shall be deemed to have commenced from 1st January of 1981 .Thus, the blocks will be 1st January 1981 to December 31st,1982 and so on. The maximum period of Earned Leave to be surrendered by a servant in a block period shall not exceed 30 days.

(ii) A Government servant may apply for surrender of Earned Leave while on duty or in combination with continuation of any kind of leave due and admissible under the rules, except leave preparatory to retirement.

iii) An application for surrender of Earned Leave shall be made in form 1-A appended to these rules one month in advance of the intended date of surrender. The date of surrender shall be specifically indicated in the application.

iv) The authority competent to sanction earned leave shall also be competent to accept the surrender of leave of encashment. For the purpose of determining the authority competent to sanction leave, the Earned Leave surrendered for the purpose of encashment shall be excluded where such surrender is made in combination with or in continuation of any kind of Leave due and admissible under the rules.

v) The total Earned Leave actually availed of and the Earned Leave surrendered or combined with commuted leave shall not exceed the maximum period of leave that may be granted to a government servant at a time under sub rule (9), of rule 112 and sub rule (4)of rule 114 respectively of the rules or the corresponding leave rules applicable to the Government servant.

vi) The order sanctioning the surrender of Earned Leave shall specifically indicate the date on which the government servant concerned is permitted to surrender Earned Leave so that entries could be made in his service register. The number of days of Earned Leave surrendered shall be reckoned as surrendered on that date.

vii) The cash equivalent for the leave surrendered shall be calculated at the rate of 1/30 of the salary for one day of surrendered leave irrespective of the number of days in the month of which the leave is surrendered. This shall be calculated with reference to be salary of the government servant on the date immediately preceding the date of surrender.

viii) For the purpose of this rules Salary means Basic pay which a government servant is entitled to receive on the date immediately preceding the date of surrender, inclusive of any additional increment; or stagnation increment granted to him above the maximum of the scale of pay applicable to him. Special allowance if admissible, or Dearness allowance, House rent allowance, City compensatory allowance admissible on the basic pay.

ix) The leave salary for the period of surrendered leave shall be paid expeditiously. It is not liable to any deductions on account of Provident Fund subscriptions, Insurance premia, House rent and repayment of any allowances etc., due to government and repayment of any dues to co-operative societies etc.

x) The benefit of these rules shall be admissible to;

a) A Government servant who is in foreign service or on deputation to the Government of India
or to any other state Government,

b) A pensioner re-employed in Government Service for a period exceeding one year.

Note: The authority competent to grant leave may grant cash equivalent of earned leave earned by the re-employed pensioner during the period of re-employment and at his credit on the date of termination of the period of re-employment. The cash equivalent payable under this rule shall be calculated in the manner indicated in sub rule(3) of rule 118-A of the said rules.

xi) In order to guard against any omission in posting a debit of the leave surrendered in the leave account of a Government Servant belonging to Groups 'C & 'D' details of the surrendered leave shall be noted in service book and in the leave account at the time of drawing leave salary. A certificate shall be recorded to that effect that necessary entries have been made in the Service 3ook and the leave account shall be recorded by the drawing officer in the bill in which the leave salary for the surrendered leave is drawn and that the official has not availed this concession previously during the block period in respect of which this concession is claimed.

xii) The benefit of Encashment of Earned Leave shall not be admissible to a Government servant who is unauthorised absent or under suspension.

xiii) The benefit of encashment of Earned Leave shall not be admissible to Local candidates.

Rule 118-A (1): Where a Government servant retires on attaing the normal, age of retirement under the terms and conditions governing his service, the authority competent to grant leave shall suo-motto grant cash equivalent of leave salary for earned leave, if any, at the credit of the Government servant as on the date of his /her retirement subject to a maximum of 240 days, including therein that the said benefit is sanctioned keeping in view the provisions of sub-rule (4) of this Rule. However, in the case of Gazetted Government servants, the Accountant General shall issue authorisation to draw the cash only after verifying the leave title in each case.

(2) The provisions of sub-rule (1) above are also applicable to:
a Government servant who retires by giving notice to Government or who is retired by
Government by him notice or pay and allowance in lieu of such notice in accordance with the
provisions of rule 285.

(a) a Government servant who is compulsorily retired as a measure of penalty under the provisions
of Karnataka Civil Services (Classification, Control and Appeal) Rules, 1957 and the disciplinary
authority has not proposed any reduction in the amount of his pension (including gratuity) under
rule 218 of the said rules.

c)  A Government servant who dies while in service, the cash equivalent of the leave salary in
respect of earned leave at credit of the deceased Government servant on the date of his death,
subject to a maximum of 240 days shall be paid to his family.

d)  A Government servant who is declared by a medical authority to be completely and permanently
incapacitated for further service.

3) The cash equivalent under sub rule (1) shall be calculated as follows and shall be payable in one lump sum as a one time settlement. No house rent allowance or city compensatory allowance shall be payable.

Cash
Basic pay admissible
No. of days of
equivalent  =
on the dateof retirement       unutilised earned
+ Dearness Allowance         leave at credit on
admissible
*ne date of
on that date
retirement subject to
x       a maximum of 240 days
30
4)  The authority competent to grant leave may withhold whole or part of the cash equivalent of earned leave in the case of a Government servant who retires from service on attaining the age of retirement while under suspension or while disciplinary or criminal proceedings are pending against him, if in the view of such authority there is a possibility of some money becoming recoverable from him on conclusion of the proceedings against him. On conclusion of the proceeding, he will become eligible to the amount so withheld after adjustment of government dues, if any.

GOK ORDERS/OMs/CIRCULARS

1.
Regulation of leave salary in respect of Government servants drawing Charge allowance, special pay, etc.:

According to Rule 118 of KCSRs, a Government servant proceeding on leave will be entitled to leave salary as follows:

(i)   A Govt. servant who proceeds on Earned
leave salary equal to pay drawn immediately before

leave
proceeding on such leave

(ii)  A Govt. Servant who proceeds on Half Pay
leave salary equal to half the amount admissible for

leave or Leave not due
earned leave

(iii) A Govt. servant who proceeds on
leave salary equal to pay drawn immediately  commuted before leave,
proceeding on Earned leave.

(iv) Extraordinary leave
No. leave salary is admissble.

Consequent on the revision of rates of Dearness allowance w.e.f.1-1-1987, for the purpose of drawal of Dearness allowance, the term 'basic pay' means pay drawn by a government servant in the scale of pay applicable to the post held by him and includes.

(a)
stagnation increment, if any, granted to him above the maximum of the scale of pay;

(b)
additional increment, if any, granted to him above the maximum of the scale of pay, in accordance with  the  provisions of Rule 6 of the KCS (S & KLE) Rules, 1974.

c) Personal Pay is any granted to him under Sub-Rule(3) of Rule 7 of the KCS (RP) Rules 1987.

Dearness Allowance, House Rent allowance and City Compensatory allowance have to be calculated with reference to the basic pay only. Special Pay, charge allowance and other Personal pay shall not count as pay for the purpose of drawal of DA, HRA and CCA.

(O.M.No.FD 79 SRP 87 dated 7-12-1987)

GOK ORDERS/OMs CIRCULARS

2.
Format for sanctioning the benefit of encashment earned leave to retiring/retired Government Servants:

GOVERNMENT OF KARNATAKA ORDER 
In pursuance of 118 A of karnataka Civil Service Rules, sanction is hereby accorded for the payment of cash equalent in to the leave salary for the period _ _ _ _ _ days earned leave at the credit of Shri _ _ _ _ _ _ _ _ _  Designation _ _ _ _ _ _ _ _ _ _ _  
who is retiring/has retired from service w.e.f. _ _ _ _ _ _ _ _  
Signature_ _ _ _ _ _ _ _  _ _ 
Designation of the Officer 
(The above Format is prescribed in O.M.No. DPAR 6 SDE 85 dated 14-5-1985)

3.
A Question has been raised by Accountant General as to whether any increase in Dearness Allowance sanctioned by Government with retrospective effect will also be admissible to those Government servants who have already been paid leave salary in one lumpsum as a one time settlement, it is hereby clarified that if any increase in Dearness Allowance is sanctioned by the Government with retrospective effect and the Government servant concerned was eligible for the same on the sate of his retirement, the difference between the leave salary already paid and leave salary payable according to the new rates will be admissible to the Government servant concerned notwithstanding the fact that one-time settlement had already been made prior to the date of issue of orders regarding the increase in Dearness Allowance. 
The other conditions stipulated in Rule 118-A of KCSRs continue to apply.

(O.M.No.FD 30 SRS 89 dated 24-6-1989)

Sub : Reckoning of Interim Relief for benefit of surrender and encashment of Earned Leave – Clarification reg.

Ref: Govt. Order No. FD 37 SRP 97 dated 8.1.1998.

In the Government Order cited above, Interim Relief at the rate of 20 of the basic pay has been  sanctioned with effect from 1st December1997 to all full time State Government Employees and others pending receipt of the recommendations of the Official Pay Committee. Now clarifications have been sought as to whether .

i) the interim relief sanctioned in Government Order dated 8.1.1998 will count for the purpose of encashment of earned leave on retirements

ii) the interim relief will count for the purpose of surrender and encashment of earned leave benefit which is allowed once in a block period of 2 years as per Annexure - C of KSCRs.
It is hereby clarified as follows :-

i) Interim relief is also admissible during period (other than extra ordinary leave or leave without allowance).

ii) The interim relief shall be reckoned for the purpose of surrender and encashment of earned leave benefit which is allowed once in a block period of 2 years as per Annexure - C of KCSRs.

iii) However, the interim relief shall not be taken into account for the purpose of encashment of earned leave granted under rule 118-A(1 )(a) & (b) of KCSRs to a retiring Government servant.

Rule  119.
in respect of Government servants governed by these rules, leave account should be
maintained in From

1. The leave at credit on the date immediately preceding the date with effect from which a Government servant has elected to be governed by the rules in this part (here in after in this rule called the said date) should be noted on the top page of the page containing the leave accounts. Such leave and the leave availed of by the Government servant after the said date should be noted in it separately and not mixed up with the leave earned after the said date.

Rule  120.
In respect of Government servants who have, in pursuance of the option exercised under the provisions of Rule 105 or the provisions thereunder, elected to be governed by the rules in this part with effect from the first day of August 1962 or the first day of October 1972 or the first day of January 1978, as the case may be, hereinafter in this rule called the 'said date', the following provisions shall be applicable.

I. In the case of Government servants allotted to the New State of Mysore from the States of Bombay, Hyderabad, Coorg and Madras.

(1) Bombay Leave Rules:

(1)
Old leave rules: Leave on Average pay.

The maximum leave on average pay at a time will be limited to four months: it may be extended up to eight months, if the leave in excess of four months is spent out of India or leave in excess of four months is supported by Medical Certificate but is not leave preparatory to retirement.

(ii) Revised Leave Rules:

(a)
Earned leave will be added to earned leave earned from the said date (upto the prescribed
maximum limit)

(b)
Halt Pay leave due:- This will be added to half pay leave earned from the said date.

(2)
The Madras Leave Rules, 1933.

The following method shall be adopted in calculating the unearned leave (i.e. leave on private affairs and leave on Medical Certificate) at the credit of the Government servant on the date immediately preceding the said date:

Calculate the ratio between the period of completed years of service put in by the Government servant to the date immediately preceding the said date and the total period of completed years of service he would put in if he would retire at the age of superannuation (55 years). Calculate the amount of unearned leave at the same ratio and deduct the leave availed of to the date immediately preceding the said date. The balance will be the amount of unearned leave (half pay leave due) at the credit of the Government servant on the said date. If the leave already taken exceeds the amount that would thus be admissible, the excess should be shown in red-ink in the leave account and debited against half pay leave that would be earned for each completed year of service from the said date.

This principle is applicable also to other cases where leave is not based on a fixed fraction of the rvice rendered.

II.   In the case of Government servants allotted to the New State of Mysore from the Old state of Mysore eligible for leave under the Mysore Service Regulations.

(a)
Privilege leave:- This will be added to Earned Leave due from the said date (subject to the
prescribed maximum limit).

During the period of privilege leave availed of on or after the said date (as earned leave) the leave salary should not be less than the 'salary' as on the date immediately preceding the said date.

Note: In the case of temporary Government servants who had put in a service of one year as on the said date, the amount of privilege leave due upto the date immediately preceding the said date will be calculated at 1/30th of the period of duty as per the Leave Rules in Mysore Service Regulations and the amount of earned leave due will be calculated at 1/22nd of the period of duty as per the Leave Rules in this Part from the said date, till the date of completion of a service of one year.

(b)
Leave on half average salary: This will be added to 'Half Pay Leave Due'

Note 1: Temporary Government servants who have put in a service of less than 5 years as on the said date may be given credit of furlough leave on half average pay calculated with reference to their service as on the date immediately preceding the said date and carried forward for availment after the said date subject to the 'limit prescribed in the New Leave Rules.

Note 2; According to Article 207, Mysore Services Regulations (OLD), Average salary will be granted during Furlough due for a total period not exceeding one year in the whole service, (six months at a time which can be extended upto eight months on Medical Certificate) two. the period of furlough Leave on Average salary being debited to the leave account in terms of leave on half average salary.

The employees of the old Mysore State will be permitted to avail the Furlough leave on average salary, which was at credit on the date immediately preceding the said date on or after the said date, subject to the prescribed maximum Limits. The total of furlough on average salary (Old Rules) and of commuted leave (New Rules) should not exceed one year, during the whole service, if the Government servant had earned leave on average pay for at least 120 days on the date immediately preceding the said date.

If the leave earned is less, the maximum limit will stand correspondingly reduced.

Leave on half average salary during the whole service (Other than privilege leave or earned leave) should not exceed three years.

Note 3: Government servants of the Old Mysore State can be granted furlough leave on average salary which was at their credit on the date immediately preceding the said date, preparatory to retirement, subject to the prescribed limit.

SECTION II-CASUAL LEAVE
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SECTION III-EXAMINATION  LEAVE
Rule 130.  The Rules in this Section regulate the grant of leave to enable Government servants to appear at examinations.
Rule 131. Examination leave may be affixed or prefixed to earned leave except as here in provided, no kind of leave, except half pay leave on medical certificate, may be granted in continuation of Examination leave.
Rule 132. A Government, servant while absent from his office or from his station to attend an obligatory Departmental Examination, is considered to be on duty.
Rule 133. Leave may not be given to a Government servant to prepare for examination,or for recreation after examination. A reasonable time, including the day or days of examination, should be allowed for the journey to and from the place of examination, and nothing more.
Rule 134.
A Government servant permitted to present himself at any examination which must be passed before he is eligible for higher appointment in any branch of the public service, may, under the orders of his immediate departmental superior, be allowed leave of absence for the number of days which is actually necessary to enable him to attend the examination, that I s, the number of days required for travelling from his station to the place of examination and back, and the number of days which the examination itself will occupy. During this absence no deduction will be made from the allowances of the Government servant unless the Head of the office finds such deduction necessary to enable him to make arrangements for carrying on the work. Such leave should not be allowed more than twice for each standard of examination.
Exception: A Government servant appearing for the examinations like Subordinate Accounts Service and Treasury Heads Accountants Examinations held only at Bangalore Centre, may be allowed leave of absence for the number of days which is actually necessary to enable him to attend the examination and for the period required for travelling to Bangalore and back to his place of duty, for the first three attempts irrespective of whether he appears for the whole examination or a particular part or parts comprised therein. (See Rule 546 also)
Rule 134-A For purposes of the rules contained in this Section as well as clause (d) of sub-rule (15) of rule 8 of these rules, an examination or test is deemed to be obligatory, if it is prescribed as a condition precedent for allowing increments or promotion, or for confirmation. Examination leave is not leave in the normal sense. To get the benefit of duty to appear for an obligatory examination, the Government servant concerned shall obtain permission to be away from office such permission shall be given only twice in respect of each such obligatory test or Departmental Examination, Subject to the Provision of the Exception below rule 134 of these rules. Where such absence cannot be treated as duty, the Government servant has to apply for such kind of leave as is due and admissible to him.
GOK 
ORDERS/OMs/CIRCULARS
1. According to rule 6 of the KPSC (Conduct of Service Examination) Rules, 1965 Government servants are not required to pay any fees for admission to the Kannada Language Examinations and the prescribed examinations on the first two occasions they take these examination. The KPSC had brought to the notice of Government that no registers are being maintained in the Government offices for recording the number of attempts made by Government servants for the obligatory examinations.

To ensure that the concession of two free chances is not misused, Govenment hereby direct that whenever non-gazetted Government servant submits his application for admission to the prescribed examination, an entry to this effect should be made in his Service Register and this should be put up to the concerned Head of Office/ Department before the certificate sought by the Government servant is issued, heads of offices/ Departments are requested to follow this procedure strictly.

In respect of Gazetted Officers, the declarations given by them in their application for admission to the examination may be accepted as correct.

(Circular No. DPAR 17 SSR 75 dated 25-8-1976)

SECTION IV - MATERNITY LEAVE

Rule 135 (1) A female Government servant may be granted maternity leave by an authority competent to grant leave for a period of 2(135 days w.e.f.1-1-99) from the date of its commencement. During such period, she shall be paid leave salary equal to the pay drawn immediately before proceeding on leave.

(2)
Maternity leave may also be granted in case of miscarriage or abortion including abortion induced under the Medical Termination of Pregnancy Act, 1971 (but not threatended abortion) subject to the conditions that.

(a) the leave does not exceed six weeks; and

(b) the application for leave is supported by a medical certificate from a Registered Medical Practitioner.

(3)
Maternity leave under sub-rule (1) or (2) above shall not be admissible to a female Government servant who has two or more living children.

(4)
(a) Maternity leave may be combined with vacation or any other kind of leave. Such leave not exceeding 60 days may be granted without production of Medical Certificate.

(b) Leave in further continuation of leave granted under clause (a) of sub-rule (4) may be granted in the case of illness of the female Government servant subject to production of a Medical Certificate from the Authorised Medical Attendant. Such leave may also be granted in cases of illness of a newly born baby, subject to production of a medical certificate from the Authorised Medical Attendant to the effect that the condition of ailing baby warrants personal attention and that her presence by the baby's side is absolutely necessary.

(5)
The Maternity leave shall not be debited against the leave account.

Rule 135-A. A female Government servant on her adopting a child, may be granted leave of the kind due and admissible (including commuted leave without production of Medical Certificate for a period not exceeding 60 days and leave not due) upto one year or till the adopted child attains the age of one year whichever is less subject to the conditions that such female Government servant should not have two living children at the time of adoption.

SECTION IV-A PATERNITY LEAVE

Rule 135B (1) A male government servant may be granted paternity leave during the confinement of his wife by an authority competent to grant leave for a period of fifteen days from the date of its commencement.

(2)  During such leave period, he shall be paid leave salary equal to the pay drawn immediately before proceeding on leave.

(3)  It shall not be admissible to a male Government servant who has two or more living children.

(4)  It shall not be debited to the leave account; it may be combined with any other kind of leave except casual leave.
(5)  It cannot be encashed or merged with earned leave.
(6) It may not be normally refused".
GOK ORDERS/OMs CIRCULARS

1.
It is hereby clarified that 'abortion' does not include threatened abortion' and maternity leave under Rule 135 of KCSRs cannot be granted in the case of 'threatened abortion'. (O.M.No.FD 8 SRS 85 dated 15-4-1985)

2.
Heads of Departments, Divisional Level Officers, District Level Officers, Sub-Divisional level Officers and Taluk level Officers have been delegated with full powers to sanction maternity leave under Rule 135 of KCSRs-for both Gazetted and Non-gazetted officers.

 (CO.No.Fd 3 TEP 80 dated 7-1-1980)

SECTION V-SPECIAL DISABILITY LEAVE

Rule 136
(1) Subject to the conditions hereinafter specified, Government may grant special disability leave to a Government servant whether permanent or temporary who is disabled by injury intentionally inflicted or caused in, or in consequence of the due performance of his official duties or in consequence of his official position.

(2) Such leave shall not be granted unless the disability manifests itself within three months of the occurrence to which it is attributed and the person disabled acted with due promptitude in bringing it to notice. But the Government if they are satisfied as to the cause of the disability may permit leave to be granted in cases where the disability manifested itself more than three months after the occurrence of its cause.

(3) the period of leave granted shall be such as is certified by the Authorised Medical Attendant of the Government servant concerned to be necessary. It shall not be extended except with the certificate of that authority and shall in no case exceed 24 months.
(4) Such leave may be combined with leave of any other kind.

(5) Such leave may be granted more than once if the disability is aggravated or reproduced in similar circumstances at a later date but not more than twenty-four months of such leave shall be granted in consequence of any one disability.

(6) Special disability leave will count as duty in calculating service for pension but it will not count as service for leave, it will not be regarded as interrupting service of leave under the ordinary rules, nor as diminishing the amount of such leave at the Government servant's credit nor as part of the maximum leave admissible to him except that commuted leave taken under Rule 114(c) will be reckoned as half-pay leave.

(7) Leave salary during such leave shall-

(a) for the first 120 days of any period of such leave including a period of such leave granted under sub-rule (5) be equal to leave salary while on earned leave; and

(b) for the remaining period of such leave, be equal to the leave salary during half pay leave: 
Provided that a Government servant may, at his option, be allowed leave salary as in clause (a) for a period not exceeding another 120 days, and in that event the period of such leave shall be debited to his half pay leave account.
(8) In the case of a person to whom the Workmen's Compensation Act applies, the amount of leave allowance payable under this Rule shall be reduced by the amount of compensation payable under that Act.

Rule 137. Government may extend the application of the provisions of rule 136 to a Government servant "[whether permanent or temporary)] who is disabled by injury accidentally incurred in or in consequence of the due performance of his official duties or in consequence of his official position or by illness incurred in the performance of any particular duty which has the effect of increasing his liability to illness or injury beyond the ordinary risk attaching to the civil post which he holds The grant of this concessions is subject to the following further conditions:

(a) that the disability, if due to disease must be certified by the Authorised Medical Attendant of the Government servant concerned to be directly due to the performance of the particular duty, and

(b) that if the Government servant has contracted such disability during service otherwise than with a Military force, it must be in the opinion of Government so exceptional in character; and

(c) that the period of absence recommended by the Authorised Medical Attendant may be covered in part by leave under this Rule and in party by any other kind of leave and that the amount of special disability have granted on leave salary equal to that admissible on earned leave shall not exceed 120 days.
Rule 138 Temporary employees of the Livestock Farms of the Veterinary Department who are incapacitated for work from injuries received in the execution of their legitimate duties (provided the injuries are not due to any negligence on their part) may be granted leave with allowance upto 30 days by the Director of animal Husbandry in Karnataka, on the strength of a medical certificate granted by a District Medical Officer..
SECTION VI-OTHER KINDS OF LEAVE

Rule 139. Special leave not exceeding 15 days for every half-year may be granted to a government servant of the Medical Department who handles radium. The interval between two such periods of special leave should not be less than six months. The leave is not allowed to accumulate.

The leave allowance payable during this special leave are those admissible during earned leave. The period spent on special leave counts for half-pay leave but not for earned leave.

Note 2:- The above leave may be treated as similar to earned leave for purposes of increments and pension.

Note 3:- The following staff of the Virus Diagnostic Laboratory, Shimoga and the Kyasanur forest Disease Control Unit, Sagar who have to handle infections material and are subject to risk may be allowed Special Leave under this Rule.

1.
Virus Diagnostic Laboratory, shimoga.

(i)   Assistant Director of Public Health.

(ii) Research Assistant

(iii) Scientific Assistants (Two)

(iv) Senior Laboratory Technicians (Two)

(v) Animal Attendants (Seven)

(vi) Peons.

2.
Kyasanur Forest Disease Control Units, Sagar.
(i)   Medical Officer of Health.
(ii) Junior Health inspectors
(iii) Driver
(iv) Cleaner

Rule 140. Rangers and Foresters, Forest Guards and Clerks of the Forest Department working in the Ranges mentioned below may be given a special locality leave of one month on full pay for every year in addition to earned leave to enable them to have a change of place to recoup their health. The grant of this leave should not involve extra cost and the work of officers on leave should be arranged to be looked after by those of a neighbouring Ranges-

Range Offices

1. kankote.
2. Ainurmarigudi
3. Begur
4. Heggadadevanakote
5. Muthodi
6. Thadasa
7. Manjarabad
8. Siveswar
9. Sacrebyle
10. Umbiebyle
11. Choradi
12. Koppa Range (Chickmagalur district)
13. Kailurkatte
14. Agumbe Range
15. Mudigere
16. Lakkavalii
17. Narasimharajapura.
18. Hebbe Range.
FORESTERS ONLY
1. Maddur(Gundlupet Range)
2. Bandipur
3. Anechowkur
4. Veeranahosahalli
5. Koppa (Mysore District)
6. Settihalli
7. Hanagere.
8. Kumbi Forester.
9. Talaguppa.
Note 1: The above leave may be treated as similar to earned leave for purpose of leave salary, increments, half pay leave and pension.

Note 2.The leave may not be combined with leave other than earned leave but the grant of special locality leave should not result in extra cost.

Note 3.The leave may not be accumulated beyond a period of one month.

141.
Deleted.

142.
Deleted.

Chapter XII

SUBSIDIARY RULES : CONDITIONS OF GRANT

Rule 143. If in the interest of the Public Service, all applications for leave cannot be complied with, the authority competent to sanction leave will have full discretion in deciding which should be granted, and in so doing, it may take into consideration the following circumstances:
(1) The Government servants who can, for the time being, be conveniently spared.
(2) The leave due to various competing applicants.
(3) The amount and character of the previous continuous service that they have rendered.
(4) The fact that a government servant was compulsorily recalled from the leave last enjoyed by him.
(5) The fact that a Government servant has been refused leave in the public interests.
Rule 144. Leave shall not be granted to a Government servant whom a competent punishing authority has decided to dismiss, remove or compulsorily retire from Government service.
Rule 145. Government servant appointed as a Probationer is entitled to leave as a temporary Government servant.
Rule 146."Apprentice" means a person deputed for training in a trade or business with a view to employment in Government service who draws pay at monthly rates from Government during such training but is not employed in or against a substantive vacancy in the cadre of a department.
Leave on medical certificate on half average pay not exceeding one month may be given to an apprentice in each year of apprenticeship.
Extraordinary leave without allowance may be given for a period not exceeding two months on each occasion and this may be combined with leave on half average pay.
147. Part-time Government servants are not entitled to any other kind of leave except casual
leave, which shall be limited to fifteen days in each calendar year in no vacation departments
and ten days in vacation departments.
148. A Section writer or a Press Servant paid under the piece work system will come under the
service rules of the Press.
149. Earned leave is not allowed to a Government servant employed in an establishment the
duties of which are not continuous but are restricted to certain fixed periods in each year.
150. Re-employed pensioners who are granted either salary or honorarium may be allowed
earned leave as per Rule 112
SERVICE COUNTING FOR LEAVE.

Rule 151.
A Government servant who is discharged on reduction of an establishment from, or resigns
the Public service, and is re-employed after an interval, cannot without the permission of the
authority sanctioning the re-employment count his former service towards leave.
Rule 152.
A Government servant who is dismissed or removed from the Public service but is reinstated on appeal or revision is entitled to count his former service for leave.
Rule 152-A A Government servant employed while on refused leave under rule 110, earns leave under Rule 112 in respect of the period of employment running concurrently with refused leave and the leave so earned may be granted as terminal leave under the Note below Rule 150.

Rule 153. Deleted

Rule 154. A Judicial Officer Gazetted)who is exercising jurisdiction in both Civil and Criminal cases in a combined court, may be permitted to avail himself of the summer vacation. If he does not avail of the summer vacation he will be entitled to earn earned leave under the ordinary rules.

Exception: A Judicial Officer (Gazetted or non-gazetted) exercising jurisdication only in criminal cases is not entitled to avail himself of summer vacation. He is entitled to earned leave under the ordinary rules.

155 Deleted 
156 Deleted 
157  Deleted

COMMENCEMENT AND END OF LEAVE

Rule 158. Ordinarily, Leave begins on the date on which the transfer of charge is effected, or if charge is transferred afternoon, on the following day. Similarly, such leave ordinarily ends on the day preceding that on which charge is resumed, or if charge is resumed afternoon, on that day, but if a Sunday or one or more Gazetted holidays fall on the day immediately preceding that on which the leave begins or on the day on which the leave 6[xxx] between two appointments ends, a Government servant may leave his station at the close of the day before or return to it at the end of such holidays provided his departure or return does not involve-

(i) the immediate transfer of a Government servant from or to another station, or the loss of his appointment by a Government servant appointed temporarily to the service;

(ii) the taking over of money, unless the subject to condition that the departing Government servant remains responsible for the money in his charge, Government specially allows transfer of charge to take place before or after the holidays.

lf holidays are as above prefixed to leave, the leave and the consequent re-arrangement of allowances, if any, take effect from the first day after the holidays on which the office is open for business and if holidays are affixed to leave, the leave is treated as having terminated on, and the re-arrangement of allowances, if any takes affect from the day on which the Government servant would have resumed charge had holidays not followed the leave.
Note 1:- In cases in which the application of the above rules as to prefixing and affixing holidays to leave is doubtful or inequitable. Government shall decide which government servant shall be held to have been in charge and to whom the salary of the office for the Sunday or holiday shall be paid.

Note 2: For the purpose of this Rule, the office is regarded as closed for business only on Sundays and Gazetted Holidays.

Explanatory Note: The intention of the above Rule is that Sunday and gazetted Holidays may be affixed and suffixed to leave.

As regards the regulation of pay and allowances during holidays prefixed and/or suffixed to leave, pay and allowances during such holidays are to be granted as if the Government servant concerned is on duty.

Note 3: Prefixing and suffixing holidays to leave under this Rule shall be allowed automatically except in cases where for administrative reasons permission for prefixing or suffixing any holiday to leave is specifically withheld and mentioned in the order sanctioning the leave.

Note 4: In the case of leave on Medical certificate, the prefixing/suffixing of leave shal! be determined with reference to the date of issue of Medical certificate keeping in view the instructions issued in O.M.No.FD 178 SRS 68 dated 23-11-1968.1

GOK ORDERS/OMs/CIRCULARS

1.   Procedure to combine holidays with leave on Medical Certificate: (i)   Prefixing of holidays to leave on Medical Certificate-
(a) When the Medical certificate is issued on the day immediately preceding the holidays or during the holidays, may be treated as part of leave and not allowed to be prefixed.
(b) When the Medical certificate is issued on the day leave is to commence, the holidays may be allowed to be prefixed at the request of the government servant.
(ii)   Affixing of Holidays to leave on Medical Certificate-
(i) When the fitness certificate is of the date on which the government servant resumes duty or the date just preceding there to of joining or when the certificate is of a date intervening the holidays, the holidays or holidays may be treated as part of the leave and not allowed to be affixed.
(ii) If the fitness certificate is of the date just preceding the holidays, the holidays may be allowed to be suffixed at the request of the government servant.
(O.M.No.FD 178 SRS 68 dated 23-11-1968) RETURN TO DUTY
Rule 159 (a) A Government servant on leave may not return to duty more than fourteen days before the expiry of the period of leave granted to him unless he is permitted to do so by the authority which granted him leave.
 (b) Notwithstanding anything contained in subrule (a) a Government servant on leave preparatory to retirement shall be precluded from withdrew his request for permission to retire and from returning to duty, save with the consent of the authority empowered to appoint him.
GOK ORDERS/OMs/CIRCULARS

1. According to clause (a) of rule 159 of the KCSRs, a government servant on leave cannot ordinarily return to duty more than 14 days before the expiry of the period of leave granted to him unless he is permitted to do so by the authority which granted him leave. This procedure is found to be cumbersome and administratively it may not always be possible to comply with such a procedure.
After due consideration of the matter and keeping in view the clarification issued by the government of India dept. of personnel & Administrative Reforms. in their letter No. 1/7/74-AIS (III) dated 13-5-1974, government hereby directs that it would be sufficient if the officer desiring to return to duty before the expiry of the period of leave sanctioned obtains the oral permission from the competent authority to do so and in the order cancelling the unavailed portion of leave duty before the expiry of leave on his request. 
(O.M.No.FD 86 SRS 75 dated 25-9-1975)
Rule 160. No Government servant who has been granted leave on medical certificate may return to duty without first producing a medical certificate of fitness in the pre-scribed from. The authority sanctioning leave, may require a similar certificate in the case of any Government servant who has been granted leave for reasons of health, even though such leave was not actually granted on a medical certificate. The medical certificate of fitness may be in the following form:
WE THE MEMBERS OF THE MEDICAL BOARD  
I
Civil surgeon/Staff Surgeon/Authorised Medical Attendant/    Registered    Medical Practitioner of
do hereby certify that We/I have carefully examined Sri/Smt/ Kumari
Whose signature is given below and find
that he/she has recovered from his/ her illness and is now fit to resume duties in Government Service. We/I also certify that before arriving at this decision (s) we have examined the original certificate (s) and statement (s) of the case (or certified copies there of) on which leave was granted or extended and have taken these in to consideration in arriving at our/my decision.
Members of the Medical Board

1


2


3


Civil Surgeon/Staff Surgeon/

Signature of the Government servant
Authorised medical Attendant/.

        Registered Medical Practitioner.

RECALL TO DUTY

Rule 161 A Government servant on leave maybe recalled by the authority sanctioning leave to duty before the expiry of his leave only if such recall is considered necessary in public interest. Such recall shall be compulsory and the Government servant shall be entitled, if the leave from which he is recalled is in India, to be treated as on duty from the date on which he starts for the station to which he is ordered and to draw.

(a) travelling allowance, in accordance with the provisions of Rule 554 for the journey, and

(b) leave salary until he joins the post at the same rate at which he would have drawn it but for the recall to duty.

OVERSTAYING LEAVE

Rule 162 A Government servant who remains absent after the end of his leave is entitled to no leave salary for the period of such absence and that period shall be debited to his leave account as though it were half pay leave to the extent such leave is due and as extraordinary leave to the extent the period of half pay leave fails short of the period of such absence, unless the leave is extended by a competent authority. Absence from duty after the expiry of leave will render a Government servant liable to disciplinary action for misconduct except where the Government servant established to the satisfaction of the authority competent to sanction leave that he was unable to join duty for reasons beyond his control.
Note: "[Deleted]
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COMBINATION, EXTENSION AND COMMUTATION OF LEAVE.

Rule 165. The authority competent to sanction leave may.-

(1)
grant to a Government servant any kind of leave admissible under these Rules (including Extraordinary leave without allowances) in combination with any other kind of leave so admissible or in continuation of leave of any other kind already taken.

Note 1:   Earned leave already sanctioned and availed prior to 29-1-1971 shall not be permitted to be converted into commuted leave/half pay leave.

Note 2:    Earned leave already sanctioned and availed of on and after 29-1-1971 shall not be permitted to be converted into commuted leave/half pay leave.

(2) Commute the whole or any portion of any leave granted under these rules retrospectively into any other kind of leave which was admissible when the original leave was granted; and

(3) Commute retrospectively periods of absence without leave into leave without allowances.

Note: Extraordinary leave without allowances cannot be converted retrospectively into leave on medical certificate, but leave may be given on medical certificate in continuation of extraordinary leave without allowances.

Explanatory Note: Casual leave once utilised cannot be commuted retrospectively into leave of any other kind at a later date, after return of the Government servant to duty, in the case, however, of a Government servant who avails of casual leave and before return to duty applies for earned leave or other leave, the casual leave already applied for should be treated as cancelled and the leave sanctioned will have effect from the date the government servant concerned ceased to perform his duties.

GOK ORDERS/OMs CIRCULARS

1. In O.M. No. FD 195 SRS 72 dated 3-10-1972, it has been directed that requests from Government servants for the conversion of earned leave already sanctioned and availed prior to 29-1-1971 (i.e. the date of issue of the Government Order sanctioning the scheme of encashment of Earned Leave) into commuted leave should not be entertained. Some points have been raised in this regard and the clarifications are as follows:

1.
Whether what applies to
yes
Earned leave applies to

Privilege leave also.

2.
Whether commuted leave/
yes
Furlough on average average

salary already sanctioned and availed of may be permitted

to be converted retrospectively into earned leave/ Privilege leave; and

3.    Whether earned leave sanctioned on and availed of after 29th Jan 1971 could be permitted to be converted into commuted leave retrospectively.


yes

The intention of Government in issuing O.M. dated 5.10.1972 is to prevent employees from taking undue advantage of accumulating earned leave by resorting to conversion of earned leave already sanctioned and availed of, into commuted leave. It is, therefore, directed that requests from Government employees for the conversion of earned leave availed of on and after 29.1.1971 should not be entertained.

(O.M.No.FD 101 SRS 73 dated 4-9-1973)

LEAVE AFTER THE DATE OF COMPULSORY

RETIREMENT

Rule 166. In cases where the extension of service has been granted by the competent authority, the Heads of Departments are authorised to grant leave (either refused before superannuation or earned during the period of extension) upto 120 days in the aggregate to the non-gazetted Government servants without reference to Government.

Note: The refusal of leave should be only on account of exigencies of service (vide Rule 110) and with the prior approval of Government.

Rule  167. In the case of a superannuated pensioner of another Government re-employed in State Service, the leave refused to him by that government prior to his attaining the age of superannuation should run concurrently with the period of re-employment but the refused leave cannot be sanctioned in continuation of the date of expiry of the term of re-employment.

(1) A Government servant shall be entitled to draw House Rent Allowance, Compensatory-cum-House Rent Allowance or City Compensatory Allowance during the leave at same rate at which he was drawing this allowance before he proceeded on leave. For this purpose leave means the entire leave (including Extraordinary leave) if it does not exceed four months of leave if the actual duration of the leave exceeds that period. A Government servant on leave preparatory to retirement and/or refused leave shall also be entitled to draw these allowances at the same rate at which he was drawing before proceeding on leave for the duration of such leave not exceeding 120 days/four months, or for the first 120 days/four month if the duration of such leave exceeds this limit. When vacation or holidays are combined with leave, the entire period of vacation or holidays and leave shall be taken as one spell of leave. Unless in any case it be otherwise expressly provided in these rules joining time shall be added to the period of four months.

Note 1: Deleted.
Note 2: The drawal of this allowance during periods of vacations whether combined with leave or not shall be regulated in the same manner as during leave.

Note 3: The grant of House Rent Allowance, Compensatory-cum-House Rent Allowance or City compensatory allowance to the Government servants who are originally granted leave on medical grounds or otherwise but do not join duty after expiry of such leave owing to death/ invalidation during such leave, shall be regulated under Note 1.
(2) The limit offour months shall be extended to eight months for the purpose of grant of this allowance in the case of Government servants suffering from "T.B., Cancer, Mental illness, Leprosy and metarnity leave" shall be substituted during the period of their leave taken on medical certificate when such certificates are in the forms prescribed under Rules 179,182 and 189 of these rules. It is immaterial whether the leave is on medical certificates from the very commencement or is in continuation of other leave as defined in sub-rule (1). The question whether this allowance may be 3aid to an officer suffering from "T.B., Cancer, Mental illness, Leprosy and maternity leave" during eave on medical certificates exceeding eight months shall be decided by Government.

Provided that drawl of the allowance during the period of leave in excess of four months, other than in the case of Government servants suffering from T.B. Failure, T.B. seriously ill, T.B. (M.D.R.) cases, Cancer, Mental illness and special cases of Leprosy like Maintenance of Lepro reaction Apscess, econstruction surgery shall be subject to production of a certificate to the effect that, during the period, or which House Rent Allowance and City Compensatory Allowance are claimed the Government servant concerned continued to reside at the same station from where he proceeded on leave.]

Rule  172. A Government servant on earned leave may draw his tentage on the conditions prescribed for the House Rent in Rule 171.

Rule  173. Local allowance granted for the unhealthiness of the locality may be drawn during the period of earned leave. Local allowance granted for other purposes may be drawn during the period of earned leave provided there is no extra cost to Government.

Rule  173-A. Non-practising allowance sanctioned to Resident Medical Officers and the teaching staff in the Medical Collages may be drawn during the period of leave with allowances not exceeding our months or 120 days or during the first 4 months or 120 days of leave in excess of four months )r 120 days taken at a time provided that the Government servant is likely to return after the expiry )f the leave, to the same post or to another post carrying non-practising allowance and provided urther that he is not engaged in any private practice during the period of the leave and there is no extra cost to Government by payment of the allowance to the Government servant on leave.
This allowance is also admissible during leave to the doctors, the Administrative Medical Officer and the Superintendent of the Employees, State Insurance Hospital Working under the Employees, State Insurance Scheme.

CHAPTER XIII

PROCEDURE RELATING TO LEAVE GENERAL RULES

Rule  174.
(a)      The leave account of a Gazetted Government servant shall be maintained by, or under the direction, of the Audit Officer responsible for the audit of his pay.

(b) The leave account of a non-gazetted Government servant shall be maintained, and the entries therein attested, by the Head of the office in which he is employed.

Rule  175.
An application for leave or for an extension of leave must be made through the immediate departmental superiors (if any) to the authority competent to grant such leave or extension in From 1-A.
Provided that no such application shall be necessary:-

(1) When a Government servant makes a request for extension of leave, by a letter with necessary particulars, or

(2) When the authority competent to sanction leave comes to know that a Government servant is absent from duty due to illness or that a Government servant has died.
Rule  176.
A Government servant returning from leave is not entitled in the absence of specific orders to that effect to resume as a matter of course the post which he held before going on leave. He must return to the station from where he proceeded on leave and report to the authority under whom he was serving before he proceeded on leave unless there are any orders to the contrary. He must if necessary also submit to such delay as may be unavoidable in the interest of public service.

Note: Controlling officers should provide for the expected return of Government servants from leave by seeing that the Government servant to be relieved are at headquarters in due time to give over charge.

177. Medical Officers must not recommend the grant of leave in any case in which there appears to be no reasonable prospect that the Government servant concerned will ever be fit to resume his duties. In such cases the opinion that the Government servant is permanently unfit for Government service should be recorded in the Medical certificate.

178. Every certificate of a Medical Committee or a Medical officer recommending the grant of leave to a Government servant must contain a proviso that no recommendation contained in it shall be deemed to be evidence of a claim to any leave not admissible to the Government servant under terms of his contract or of the rules to which he is subject.

Note: In all cases where half pay leave 'not due' is granted to a Government servant, the Medical Officer granting the Medical certificate should specifically state therein that as far as can be reasonably foreseen by him, there is every likelihood of the Government servant returning to duty and continuing in service for a specified number of years. Such a certificate is necessary to enable the sanctioning authority to grant or refuse leave 'not due' basing his judgment on the Medical opinion so furnished.

In the case of Government servants suffering from T.B. not admitted to a Sanatorium, the medical certificates as above granted by the Medical Officers may be accepted and in the case of those admitted to a sanatorium, the certificate granted by the Medical Officer in charge of the sanatorium may be accepted.

MEDICAL CERTIFICATE—GAZETTED GOVERNMENT SERVANT.

Rule  179.
An application from a Government servant for leave or extension of leave on medical certificate must be accompanied by a certificate in the following form:

MEDICAL CERTIFICATE FOR GAZETTED GOVERNMENT SERVANTS
"[Statement in the case of Shri/Smt
(who is/not under orders of transfer)]

(Name to be filled in by the applicant in the presence of the Surgeon or Authorised Medical Attendant)
Appointment:
Age

Service 


Previous periods of leave of absence on Medical

Certificate 


Habits


Disease


Surgeon at (or of
attending the


I
Medical Officer.

Hereby certify that
is in a bad state of health and I solemnly and sincerely declare that, according to the best of may judgement a period of absence from duty is essentially necessary for the recovery of his health and recommend that he may be granted
months leave with effect from
in my opinion it is/it not necessary for the officer to appear before a Medical Board.
Date






Surgeon or Medical Attendant

the


Note: This sentence should either be modified by scoring out the irrelevant words or altogether scored out according as the period of leave recommended is upto two months or exceeds that period.]

Rule  180.
With the cognjzance of the read of his office or if he is himself the Head of his office, of the Head of his department, the applicant must, except in the cases prolvided for in Rules 182 and 183, present himself with two copies of the statement of his case at the seat of Government, or at such other place as may be appointed by Government, where a Committee of Medical Officers can be assembled under the orders of the Director of Medical Services and when practicable, presided over by him, and obtain a certificate as follows:

We do hereby certify that according to the best of our professional judgment, after careful personal examination of the case we consider the health of C.D. to be such as to render leave of absence for a period of
months absolutely necessary for his recovery.

Rule  181.
Before deciding whether to grant or refuse the certificate, the Committee may, in a doubtful case, detain him under professional observation during a period not exceeding fourteen days. In that case it should grant to him a certificate to the following effect:-

"C.D. having applied to us for a Medical Certificate recommending the grant to him of leave, we consider it expedient, before granting or refusing such a certificate, to detain C.D. under professional observation for
days.

Rule  182.
In cases in which Heads of Departments are satisfied that the grant of leave to a Gazetted Government servant on account illness is necessary, a certificate from the Civil Surgeon of the District or the District Medical Officer in the following form will suffice:-

"I, A.B. Civil Surgeon, District
/District Medical Officer, District
after careful personal examination of the case hereby certify that
is in a bad state of health and I solemnly and sincerely declare that according to the best of my judgment the leave of absence for a period of
months from
(date)
to
(date)
from the date of relief is essentially necessary for the recovery of his health and  recommend that he may be granted 
months leave".

Rule  183. If the state of the applicant's health is certified by a Medical Officer in charge of a station to be such as to make it inexpedient to present himself at any place in which the Medical examination is to be conducted, the authority competent to grant the leave may accept in lieu of the certificate prescribed in Rule 180, a certificate from any two Medical Officers. The certifying officers need not not belong to the State.

Note 1: A Medical certificate from the District Medical Officer of the station countersigned by the Deputy Commissioner of the district may be accepted in exceptional cases in which Government considers it impracticable or undesirable to insist on the production of a certificate signed by two Medical Officers.

Note2: Notwithstanding anything contained in this Rule, the authority competent to sanction leave may dispense with the procedure laid down in Rule 180

(i) When the leave recommended by the Authorised Medical Attendant is for a period not exceeding two months, or

(ii) the applicant is undergoing treatment in a Hospital as an indoor patient and the leave is recommended by the Medical Officer in charge of the case in the Hospital not below the rank of Civil Surgeon or Surgeon for the period of hospitalisation or convalescence, provided that such a Medical Officer certifies that in his opinion it is unnecessary for the applicant to appear before a Medical Committee.
184. Gazetted Government servants serving in places outside district headquarters may be granted leave on medical certificate on the strength of certificate of a registered medical practitioner countersigned by the Civil Surgeon or the District Medical Officer, who may visit the patient if for any reason he considers this course advisable. This rule will be only applicable when the Government servant requiring leave is too ill, or unable for other reasons regarded as sufficient by his immediate superior to come to headquarters to undergo examination by the Civil Surgeon or the District Medical Officer. 
185. The grant of a Medical certificate does not in itself confer upon the  Government servant concerned any right to leave. The certificate should be forwarded to the authority competent to grant the leave, and the orders of that authority should be awaited. 
186. When any Government servant is granted leave on medical certificate, the authority granting the leave should specify the fact in its order to enable the Audit Officer to make the necessary entry in the leave salary certificate.

MEDICAL CERTIFICATES-NON GAZETTED GOVERNMENT SERVANTS

Rule  187.
Application for leave on Medical Certificate must be accompanied by a certificate from the applicant's medical attendant. The certificate should distinctly state the nature of the illness its symptoms, causes and duration and the period of absence from duty considered to be absolutely necessary for the restoration of the applicant's health. It should be countersigned by the District Medical Officer of the District where the applicant resides.

Subject, however, to the following rules, the authority sanctioning the leave may accept a certificate from the applicant's medical Attendant without such counter signature:-

1. The term 'Medical Attendant' in this Rule includes Honorary Medical Officers, Honorary Asst. Medical officers, Vaidyas and Hakims.
2. Certificates given by a Vaidya or a Hakim may be accepted for short periods of leave not exceeding 15 days at the discretion of the Head of the office.

3. Certificates given by Asst. surgeons class II in Government service and  Registered Medical Practitioners whose names are entered in the Register of the Medical Council may be accepted for periods of leave not exceeding two months.

4. Certificates given by medical Graduates in Government service and Registered Medical Practitioners who hold any of the following qualifications may be accepted for periods of leave exceeding two months but not exceeding six months:

M.B.B.S. of the Mysore or any other University.

L.R.C.P.

M.R.C.S.

M.R.C.P.

B.S.A.M. (Bangalore, Mysore, Karnataka  Universities) 
B.A.M.S. (Bangalore, Mysore, Karnataka Universities) 
B.U.M.S (Bangalore Univeristy (Unani)

M.D. (Ayurveda) (Bangalore University, Gujarat University) 
D.Ay.M. (Mysore and Banaras Hindu University) 
H.P.A./M.S.A.M. (Gujarat University)]

5. For periods of leave in excess of six months, the countersignature of the District Medical Officer should ordinarily be obtained except in cases where the authority sanctioning the leave does not think it necessary on account of the certificate having been given by a Medical Attendant holding high qualification such as F.R.C.S., M.R.C.P .and M.D.

Note: In the case of female officers, Government may either dispense with countersignature of the District Medical Officer or authorize such countersignature by doctors of their own sex.

188. The Countersigning officer may, at his discretion, require the applicant to appear before him unless it appears from the certificate of his Medical Attendant that he is too ill to bear the journey, in which case, such officer. may after careful investigation of the case, either countersign the certificate or refuse to do so, as he thinks fit. In such a ease, he may get the government servant concerned examined by the nearest medical subordinate and obtain a report before he decides on countersigning the certificate. No certificate should be submitted for countersignature without the cognizance of the Head of the applicant's office, or, if the applicant be him self  the Head of his office, without immediate report to the Head of his Department.'

189. 1[The certificate shall be in the following form:—

I
after careful personal examination of the case hereby certify that Shri/Smt
(who is/is not under orders of transfer) whos signature I thumb impression is given below is suffering from
and I consider that a period of absence from duty of 
with effect from
to
is absolutely necessary for the restoration of his/her health.

Signature and designation of the Medical Attendant (Government Medical Officer of the rank of Civil Surgeon/Gazetted Asst. Surgeon/Registered Medical Practitioner with his Registration Number)

Signature of the Applicant
Left hand thumb impression of the

Applicant (in the case of illiterates) 
 Taken in my presence this


day of


Date
Signature and designation of Medical Attendant.

MEDICAL HISTORY (The nature of illness, symptoms, causes and duration should be specified).

Signature and designation of Medical Attendant

Note: The Head of the Office should, before sanctioning or recommending leave, satisfy himself that the thumb impression recorded in the Certificate and the Service Register do not differ in the case of illiterates)

SANCTION OF LEAVE GAZETTED GOVERNMENT SERVANTS

190. In cases of emergency, a Gazetted Government servant may be allowed to proceed on leave by the authority competent to grant him leave, but leave may not be finally sanctioned to him until a report as to the admissibility of the leave has been obtained form the Audit Officer.

191. Any leave, other than special disability leave, admissible under these rules may be granted to a Gazetted Government servant by a competent authority on receipt of the report referred to in Rule 190.

1. A Gazetted Government servant applying for leave should quote the Rules under which he considers himself entitled to the leave.

2. Application of a Gazetted Government servant for leave of absence should be sent through the Controlling Authority to the Audit Office which will forward it to the authority competent to sanction the leave with necessary certificate regarding the title to the leave applied for recorded on the application which will be 3[in Form 1-A.

.
Note: A Non-gazetted Government servant who proceeding or has proceeded on leave while officiating in a Gazetted post should be treated as a Gazetted Government servant irrespective of whether, but for this going on leave, he would have continued to officiate in the Gazetted post or not, and whether on the expiry of his leave he would return to his gazetted post or not.

The application should be sent in duplicate to the Audit Office in order that it may retain one copy in its office for reference at a later date.
GOK ORDERS/OMs/CIRCULAR

1.
Restricting the taking of Privilege/Earned/Commuted leave for period of less than 15 days:

Instructions were issued in 1958 that Privilege/Earned leave for short periods should not be taken frequently. The grant of leave for short periods on the one hand necessitates calculations of leave title every time and making entries in the Service Registers resulting in increase in work and on the other the work entrusted to the concerned official suffers.

With a view to regulate frequency of taking Privilege/ Earned/ Commuted leave, it is ordered that the sanctioning authorities should not normally sanction Privilege/Earned Commuted leave for short duration (i.e. for a period of less than 10 days). Also there should normally be an interval of three months between the date of expiry of the leave last availed of and the date on which leave is allowed to be availed of next. The restriction of three months interval in between two spells of leave   can be relaxed for valid grounds.

(O.M.No.FD 52 BUD 66 dated 1-6-1966)

2.
It has been noticed that some of the officers are sending their leave application for sanction of leave, availment of L TCI /HTC etc. just one or two days prior to their availment of the said benefit, it is needless to point out that such references require some reasonable time to complete the formalities, before issue of orders, such as verification of leave title, obtaining of approval of the competent authorities, for sanctioning the same.

In order to issue necessary orders well in advance of the date of availment of leave and other benefits, all the officers are requested to send their applications for sanction of leave etc. at least a month in advance except when, they cannot be applied on medical grounds or unforseen urgent circumstances.

(Circular No. DPAR 626 SGO dated 14-6-1982)

Rule  192. (a) After obtaining a report from the Audit office upon the title of the applicant to the leave applied for Government may grant any leave admissible under these -Rules.

Note :The High Court of Karnataka may grant leave 3[(including leave preparatory to retirement) to officers in the cadre of District Judges and other Subordinate Judicial Officers after ascertaining the title to leave from the Accountant-General, Karnataka, Bangalore.

(b)
in the case of Gazetted Government servants Government may, with or without restrictions, delegate its powers of granting leave conferred by sub-rule (a) to any officer who, in its opinion, can judge of the expediency of granting the leave and can without reference to higher authority make the necessary arrangements during the leave.

Note: Government may at any time withdraw the lowers delegated under this sub-rule.

(c)  A Government servant acting under sub-rule (b) must first obtain a report from the Audit Officer that the leave is admissible. If he grants the leave, he must communicate his orders to the Audit Officer by insertion in the Gazette or  therwise. In delegating its powers of granting lave in accordance with sub-rule (b), Government will decide whether either the grant or the refusal of the leave should be reported to it. 
(d)  The Authority competent to sanction leave other than special disability leave specified in column (1) of the table below, may sanction leave other than special disability leave in respect of subordinate Government servants holding the posts in the scales of pay specified in column (2) thereof to the maximum duration specified therein.
	Authority competent to sanction leave other Posts in the scale of pay of than special disability leave ;


	Posts in the scale of pay of (2)

	
	Rs.7400-13120 and above
	Rs.5575-10620 and above but below Rs. 7400-13120
	Rs.2500-3850 and above but below Rs.5575-10620

	Heads of Departments Divisional level officers District level officers Sub-divisional officers Taluk level officers
	4 months 
3 months 
2 months
	6 months 
4 months 
3 months 
2 months
	Full powers Full powers Full powers

Full powers Full powers


Note 1: Superintending engineers of Circles in the Public works department are empowered to grant earned leave to Asst. Engineers and Sub-Engineers up to a period of one month if no substitute is required.

Note 2: Dy. Commissioners of Sales Tax are empowered to grant earned leave up to one month to the assistant Sales Tax Officers subject to the condition that no substitute is required.

Note 3: The minimum period required for claiming charge allowance shall be one month.

Note 4: In the case of leave on average pay of earned leave, the authority competent to sanction leave may calculate the amount of leave admissible to the officer with reference to the eligibility certificate received from the Audit Officer on the previous occasions and the leave earned and utilized thereafter and issue provisional sanction without waiting for the admissibility report from the" Audit Officer. The Audit Officer on receipt of the provisional sanction shall after verification issue leave salary slip in respect of leave due and for the rest of the period, if any, request the authority competent to sanction Leave to modify the sanction, if necessary. He shall also immediately send to the authority competent to sanction leave, a leave eligibility certificate in respect of that officer.
Note 5: In determining the authority competent to sanction leave under this rule, the period of earned leave surrendered for purpose of encasement shall not be taken into account.
Note 6: .Leave not availed within thirty days of its sanction expires and a fresh sanction is necessary for availing the leave.

2. The power to sanction leave as above includes the power to sanction leave preparatory to retirement but does not include the power to refuse earned leave applied for a leave preparatory to retirement.

(Para 3.2 of CO.No.FD 93 SRP (CSC) 81 dated 27-3-1982)

Rule  193.
Leave to a Government servant appointed by the High Court is granted by the Chief Justice subject, in the case of Gazetted Government servants, to the report of the Audit Officer that the officer is entitled to the leave.

NON-GAZETTED GOVERNMENT SERVANTS

Any leave, other than special disability leave, admissible under these rules may be granted to a non- gazetted government servant by the authority whose duty it would be to fill up his post as if it were vacant or by any other competent authority.

Before leave is sanctioned to a non-gazetted Government servant, the authority sanctioning the leave should either consult the leave account or his service book and satisfy himself that the leave is admissible, or obtain a certificate to that effect from the officer entrusted with the attestation of the entries in the leave account or the service book.

Rule  196. (a) Government have' delegated to the Heads of Departments the power  of granting leave to non-gazetted Government servants of  "as specified in rule 192 (d)". They are also empowered to fill up temporarily leave vacancies of non-gazetted Government servants.

(b)
Acting or in-charge arrangements may also be made in such vacancies. No acting allowance will be admissible in such arrangements when the period of leave does not exceed ten days. The minimum period required for claiming charge allowance shall be one month.

Note: Sanction of Government should be obtained where the in-charge arrangement is proposed to be continued beyond four months.
(c)
The Audit Officer is not required to furnish any report on the title to leave of an applicant who is not Gazetted Government servant.

Note 1: Leave (earned leave, half-pay leave, commuted leave and extraordinary leave) up to two months may be sanctioned by the Head of the office (Gazetted). Heads of offices (Gazetted) may also make in-charge or acting arrangements in vacancies caused due to the grant of leave upto two months provided the period of leave granted is not less than one month.

In other cases (Where there are non-Gazetted Heads of offices) leave up to two months, and leave in excess of two months in all cases may be sanctioned either by the appointing authority for that category of posts or by the authority who is empowered to fill up such leave vacancies.

Larger powers delegated to individual officers under special orders of Government will continue to be in force.
Note 2: When the application is for study leave out of India or other leave specifically granted for purpose of study out of India, the Authority sanctioning the leave should obtain a certificate of admissibility from the Accountant-General before sanctioning the leave.
Note 3: In determining the authority competent to sanction leave under this rule, the period of earned leave surrendered for purpose of encasement shall not be taken into account.
CHAPTER XIV

PAYMENT OF LEAVE ALLOWANCE WHEN PAYABLE

Rule  197.
Leave allowances are payable after the end of each calendar month.

Exception 1: A Government servant who is granted earned leave preparatory to retirement under Rule 110 shall be paid in lumpsum the amount equivalent to leave salary and allowances admissible during such leave as one time settlement at the commencement of leave.

Exception 2: The earned leave during re-employment (including re-employment on contract basis) may be allowed to be availed of as terminal leave even though it may not have been formally applied for and refused and the amount equivalent to leave salary, and allowances payable shall be paid in lumpsum as one time settlement. The same principle applies in respect of refused leave granted under Rule 110.
198.
When leave is sanctioned with retrospective effect or when one kind of leave is commuted retrospectively into any other kind of leave admissible under these rules after the lapse of one year from the date of relief, the leave allowances shall not become payable without the sanction of Government.

Note: Government have delegated to Heads of Departments the power of sanctioning the disbursement of leave allowance under this rule to non-gazetted Government servants of their Departments.

Instructions: A question has been raised as to whether the concurrence of the Finance Department should be obtained to sanction the payment of leave allowances when the leave is sanctioned with retrospective effect to the Gazetted Officers. The question has been examined and it has been decided that the Administrative Secretariat Departments may sanction such payments without the concurrence of th Finance Department. They should, however, ensure that the delay in sanctioning leave was unavoidable and the sanction of leave is in accordance with the rules.

(O.M.No.FD 110 SRS 68 dated 9-7-1968) 
GAZETTED GOVERNMENT SERVANTS

Rule  199. (a) The leave salary of a Gazetted Government servant should be drawn from the treasury from which his pay was being drawn immediately before proceeding on leave, but 3[where the leave exceeds one hundred and twenty days] he cannot begin to draw it without producing a leave salary certificate from the Audit officer who audited his pay before he proceeded on leave. The Officer concerned should make his own arrangements, where necessary, for getting his leave salary remitted to him.

(b) In a case, where a period of leave is followed by transfer, such portion of the leave salary as could not be drawn] at the old station may be drawn at the Treasury from which the pay in respect of the new post is drawn.
Exception: The cash equivalent of leave salary payable to the beneficiary specified in sub-rule (3) of Rule 118-a shall not be paid without an authorization from the Audit Office.
GOK ORDERS/OMs/CIRCULARS

1. Government are pleased to direct that the salary admissible for the period of joining time and the salary admissible for the period of leave of a non-gazette Government servant, who on promotion to a Gazetted post avails joining time and then leave under the provision of sub-rule (1) of Rule 8.' of KCSRs, before joining the Gazetted post, shall be drawn and disbursed by the drawing officer of the office in which the Government servant was working immediately before his promotion. The last pay certificate should be sent to the Accountant-General's office immediately thereafter.

(G.O.No.FD 6 SRS 79 dated 28-4-1980)

Rule  200. If a Gazetted Government servant signs his bill himself he must either appear in person at the place of payment, or furnish a life certificate signed by a responsible officer of Government, or some other well-known and trust-worthy person. If he draws his allowances through an authorized agent, the agent whether he has or has not a power of attorney, must either furnish a life certificate as a foresail, or execute a duly stamped bond to refund over payments. A Life certificate may be given periodically, a duly stamped bond being given to-cover intermediate payments not supported by the life certificate.

Exception: In all such cases, as explained below, the life- certificate as contemplated in this rule, need not be insisted upon:

(i) when the arrears of leave salary are drawn by Gazetted officer after he has resumed duty.

(ii) When the leave salary is claimed in the same bill as the duty pay of the period following that of leave salary; and

(iii) When the report of taking over change after the expiry of leave has already been sent to the Treasury Officer.
Note: When separate bills for leave salary, vacation pay, etc. relating to  different periods are presented and paid simultaneously, it is not necessary to  furnish separate Life Certificate for the different periods but only one certificate in respect of the date of presentation of the bills should be enough.
Rule  201. The production of a life certificate is not required when leave salary is drawn through agents who have executed a general bond of indemnity with Government for drawing the leave salary, pension, etc., of their constituents.

Note 1: A Government servant or any other individual cannot be constituted an 'Agent' for the purposes of this Rule.
Note 2. The proper stamp duty upon bonds executed under this Rule is that chargeable upon indemnity bonds according to the law relating to stamp duty in force in the area in which the bond is executed.

Rule  202. The leave salary shall be drawn in rupees in India except in the case of Government servants proceeding outside India on study leave or any other type of leave granted specially for the purpose of study.

When payment of leave allowance is made outside India, rupees are converted into sterling at current rates of exchange fixed for the adjustment of financial transactions. If any payment is made at a different rate, or other- wise erroneously, it should be adjusted in subsequent payments.

Note: Payment of leave salary outside India will be arranged for through the Accountant-General, Karnataka.

Rule  203. If the leave of a Gazetted Government servant is extended or commuted, the head of the Department must communicate it to the audit Officer. He should also communicate any other circumstances connected with the leave which may be required to be known to the audit Officer who passes the leave allowances of the Government servant.

204.      Deleted
205.     Deleted

NON-GAZETTED GOVERNMENT SERVANTS

Rule  206. The leave allowances of a non-gazetted Government servant on leave can be drawn only at the treasury where his salary,' is paid, and under the signature of the Head of his office who is responsible for any overcharges. No other security is required.

In a case where a period of leave is followed by transfer, such portion of the leave salary as could not be drawn at the old station, may be drawn at the treasury from which the pay in respect of the new post is drawn.
