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Maintaining of SRg and updatin

g for the sub-ordinare Staff and get
sign from the concerned staff

Sending proposais for Budget

Writing of APRS

Divisional Office Bangalore

Assets and Liabilities statements of all

Sub-ordinate officiais as per
KCS conduct Rule

and file in their Offices, 3
Sending proposals for approval of Training Grant Estimates
Sending of Appendix-B regarding salary component

Approval of Time Table

Sending Admission details tables 1,234 &Fto Divisional Office
Bangalore -

Sending proposals for Re-admission of Trainees

Submission of Stipend proposals

a) SC b)ST ¢} General

b) Merit
Sending proposals for Un-serviceable Store items and scrap in form
34B

/ST stipend for the ZP allotted fund
al Physical Verification of Stores

Submission of APy Report to BDO
a) Store Verification - Reg
h) Recovery of Store Shortages

Sports Activitieg
Conducting Annual Exhibition

Sendirié broposals for approval of Edu

cational Tour Programme of
Trainees (Sr. Trainees only)

sanction of procurement gf Raw materials ag
ber Training Grant Estimate according to the requirement

19 Approval of Tour Programmes of Principals

Conduction of Internal Inspection by Principal, TO ang 0s

f
11}

in respect of sub-ordinate officialg and submit to

TIME SCHEDULE

5% April

15" April

20™ April

20% April
‘ i
On or Before 17

week of Ma
1% week of August

10* August

10" August

10* August

a,b,c on or before |
15" September

d
20™ September

September
10™ October
End of November

15" October

1* Decemberto
25" Januar
December/]anuary

On or Before

1* June to 15%
Februa

Every month on or
before 5%

|
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BANGALORE DIVISION -
2011-12 -
I"s1.No. EVENTS TIME SCHEDULE
21 Sending pension documents to AGs for the Officials retiring within 3 | Before 3 months
months of retirement
22 Follow up Audit Objections & submission of Audit Report to BDO Within a week
‘ . from the date of
P Audit report
received
23 NSS Activities As per the
3 | scheduled issued
" | by the NSS Co- *
ordinator
24 Submission of MMR Reports -Reg On or before 3rd
of every month
. and PPL. should
attend the
Meeting
25 Monitoring the progress of New Schemes of
CoE - submission of monthly progress report to Divisional Office
Bangalore . e
MES -submission of Week] progress report to Divisional Office B
Bangalore i . - )
) First week of every
' . month
PPP -submission of monthly progress report to Divisional Office
Bangalore
PDoT- submission of monthly progress report to Divisional Office
Bangalore
SJSRY - submission of monthly progress
26 Information regarding RTT & Public grievances Before Sth of
Every Month
27 Inspection as per schedule issued by Divisional Office periodically to | As per schedyle
ensure satisfactory implementation of Training Scheme issued by BDO
28 Submission of Inspection Reports to the Divisional Office, Bangalore | Within 10 days
' from the date of
: Inspection
29 Processing the AITT , CTS/ATS Application of Regular, Ex- As per Notification
Trainees and Private Candidates
30 Sending Imformation to Central Placement Cell (CPQ) As per DET order
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